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This guide will demonstrate how to log into your Moodle account, find your courses, check who 
is in your course, your grades, and how to edit your settings. 
 

How to log into Moodle: 
 
 

1.) Go to http://my.hiram.edu and click on the Moodle link located on the right-hand side.

 
 
 
 
This will then display two options: Moodle ï For courses that meet face to face or Moodle ï 
For online courses. If you are a traditional student, select the face to face version. If you are 
an online student or taking courses online, select the online courses link. This will take you to 
the Learning House site which will take your hiramnet credentials. 
 
 
 
 
 
 

mailto:helpdesk@hiram.edu
http://my.hiram.edu/


DRAY HELP DESK TECHNICAL DOCUMENT   
Document Author: Elizabeth A. Simeral  Document Category: Moodle  

Document Created:  5/18/12  Last Update: 6/17/2014  (Jessica Baker )  

Document Name: Students Quickstart Guide to Moodle  

 

 
    Page 2 of 8 

Dray Helpdesk 
helpdesk@hiram.edu 

330.569.5313                          

2.) Log into Moodle using your HiramNet username and password. 
 

 
 

 

 

How to view courses: 

 
1.) On the left side under ñNavigationò, click on ñMy Coursesò. 
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2.) The drop down arrow allows you to see multiple courses that you are registered to. Courses 

will be listed under your ñMy coursesò. 
 

 
 
  You can use the drop down arrow for the classes to see other information regarding your 

class. 

 

 

 

How to view who is in your course: 

 
1.) Click on the drop arrow for you class, and select ñParticipantsò. You will see a list of classmates. 
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How to check your grades: 
 

While you have a course selected, you may check your overall grade or by assignment. Please note that 

professors may not have the viewing on for grades. If they do not, you will not be able to do these next 

few steps. 

 

 

1.) If you want to see the total grade of your course, click on ñOverview reportò located in the 

Settings menu on the left side of the site. This shows you the total grade in your course. 
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2.) If you want to see the grades of your assignments, click on ñUser reportò located on the left side 

under the Settings category. This shows your assignment grades. 
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How to edit your profile:  

 
Your profile is your identity in Moodle. All Hiram Moodle users can see it, including your instructors. 

 

To edit your profile, click your name next to the Logout link in the upper right side of the page. 
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You can customize several settings on your profile. Here are some useful ones: 

 

¶ Email formatting:  Emails sent from Moodle can be sent in ñPlain text formatò or ñPretty 

HTML formatò The HTML format will include images and the Moodle color scheme in emails, 

but messages will be slightly larger in size. 

 

¶ Email digest type: You may choose to receive all emails from Moodle in one daily message 

instead of multiple emails. 

 

¶ Forum tracking: If set to Yes, unread forum messages will be highlighted so you can easily see 

which messages are new. 

 

¶ Forum Auto-Subscribe:  If you select Yes, you will be subscribed to any forum to which you 

can post a message to. 

 

¶ Adding an image: Select ñBrowseò next to the ñNew Pictureò field. You can only use pictures 

that are in GIF or JPG format with a file size smaller than 500kb and about 100x100 pixels. 

Reminder: Your profile is visible to ALL  members of the Hiram College community. Your 

professors and everyone else will be able to see this icon. The same caution is applicable to any 

personal description you might include. 

 

¶ Notifications: Select ñMessagingò. You can check and uncheck your preferences for receiving 

notifications about new messages and items on the site.
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